
 
Universität Regensburg      Opening hours:  
Registrar’s office (Studentenkanzlei)    Mon. to Fri. 8:30 a.m. to 12:00 p.m. 
Universitätsstr. 31      add. Thu. 1:00 p.m. to 3:00 p.m. 
93053 Regensburg      currently no office hours 

Tel.: 0941/943-5500 
Fax: 0941/943-2385 

 
Application for Leave of Absence 

for the 
winter term   20____/____    summer term   20________ 

 
 

       
Student ID number 

 

                       
Last name, first name  
 

 
Reason for the leave of absence 
 
Study abroad  
Childcare/Maternity leave  (child’s date of birth  ______________)  
Illness  
Study related internship*  
Voluntary service  
Caring for a close relative, if care cannot be provided by any other person  
Other reasons (please specify)  

 
(Corresponding documents / birth certificates / medical reports must be enclosed; see the 
information below!) 
 
Number of prior leave of absence semesters ________ 
 
 
I declare that I have taken note of the information on page 2 of this form. 
 
* The Universität Regensburg reserves the right to demand proof of the completion of the internship after 
internship ends (e. g. internship confirmation, reference letter) 
 
 
 
.............................................     .......................................................................... 
Date       Signature student 
 
 

 

Comments (Studentenkanzlei) 
 
The leave of absence is approved..    Regensburg,  

Universität Regensburg 
President 

        p.p. 
 
        (Gabler/Kurek) 
 
Processed: 
 
 
...................../.............................. 
Date                 Official in charge 



Please note: 
The certificate of study with the modified study data you will receive about seven working days after the re-
registration respectively the receipt of the application (depending on what happened later) via the UR student 
portal SPUR. 
 
Die Studienbescheinigungen mit den geänderten Studiendaten erhalten Sie etwa sieben Werktage nach 
erfolgter Rückmeldung bzw. Eingang dieses Antrages (je nachdem was später erfolgt ist) über das  
Studierendenportal SPUR.  
 
Student can be freed from the obligation of normal study in accordance with Art. 48 Para. 2 Bavarian Higher 
Education Act (BayHSchG), should they have good reason. 
The following, in particular, are recognized as reasons for a leave of absence: 

• Study abroad 

• Suffering from illness oneself 

• Maternity leave 

• Childcare 

• Internship related to studies 

• Voluntary service 

• Care for near relations, if the care cannot be carried out by another person. 

The application for a leave of absence is to be submitted via email to studentenkanzlei@ur.de. The reason for 
the leave of absence must extend over at least half of the teaching period. Evidence is to be given for 
the reason for the leave of absence  
 
The application for the leave of absence should be made during re-registration. Applications made at a later 
date can only be dealt with when the reason for the leave of absence was not foreseeable. Should the reason 
for the leave of absence only arise later, without being foreseeable, then the application can still be made up 
to December 15 (for the winter semester taking place) or June 15 (for the summer semester taking 
place). These are cut-off deadlines. In the case of internships, the application is to be made before the 
internship starts. It is not possible to declare a leave of absence for a semester that has already 
passed. It is only possible to have a leave of absence in the first semester of study when the reason for the 
leave of absence arises after registration and was not foreseeable before the registration. 
 
Length of the leave of absence 
A leave of absence can generally only be awarded for up to two semesters (exceptions are made for maternity, 
childcare and care of other close family members). 
A leave of absence can only be retracted before the end of the teaching period of the semester for which the 
leave of absence has been declared. 
 
Courses and examinations during a leave of absence 
No course or exam credits can be taken for the first time during a leave of absence. Writing a thesis 
or dissertation counts as an exam credit. Retaking examinations which have been failed is possible. In general, 
deadlines for retaking examinations are not affected by a leave of absence, unless the examination regulations 
provide for a different rule. Should the deadlines for retaking examinations be unchanged, and you will not, 
with good reason, be able to take the retake in time, then you will need to make an application for an 
extension to the examination deadline in good time. The leave of absence does not release you from 
withdrawing from individual examinations. 
 
Special information on leaves of absence due to childcare 
Mothers and fathers have the right to parental leave up to the end of the third year of the child's life. A part of 
the maximum of three years parental leave amounting to up to twenty-four months can be carried over to be 
used later, up to the child's eighth birthday. 
Students can use parental leave to provide care for 

• a child, for whom they have custody over; 
• a child of a non-married father, who is not entitled to custody, with the agreement of the mother 

who is entitled to custody. 
There is entitlement to parental leave when the child lives in the same household as the applicant and is 
mainly cared for and brought up by this person. 
The parental leave can also be taken by both parents simultaneously. The parental leave is, however, limited to 
three years for each child. 
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