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Settlement for funding from the financial incentive system
Note: Only use this form if your application for funding from the financial incentive system has already been approved. This form is used to settle costs. If you wish to apply for funding from the financial incentive system, please use the application form.

1. Personal details
[bookmark: Text2][bookmark: _GoBack][bookmark: Text4]Last name, first name, title:	     
Work address:			     
[bookmark: Text5][bookmark: Text6]Work phone number:		     
Work email:			     
Chair:				     

2. List and description of funds spent
Funding of up to €750 is possible, although the total funding per person per year is generally limited to €1,000. First-time applications are given priority. 

The following costs were actually incurred (fill in the table accordingly):
	Date
	Intended Use
	Amount
	Brief Description

	………….
	example 
	..,.. €
	e.g., travel to the XY conference

	[bookmark: Text33][bookmark: Text15]     
	[bookmark: Text16]     
	[bookmark: Text18]     
	[bookmark: Text19]     

	[bookmark: Text20]     
	[bookmark: Text21]     
	[bookmark: Text22]     
	[bookmark: Text23]     

	[bookmark: Text24]     
	[bookmark: Text25]     
	[bookmark: Text26]     
	[bookmark: Text27]     

	[bookmark: Text28]     
	[bookmark: Text29]     
	[bookmark: Text30]     
	[bookmark: Text31]     



[bookmark: Text32]Overall				       -----      Euro-----
Receipts or proof of payment must be attached to this document for all expenses. 

3. Type of funding requested 
Intended use of funds:	     
[bookmark: Text12]Period for which funds are requested:      

4. Reimbursement of costs
|_| Option 1: Costs covered by the chair (preferred)
Chapter (Kapitel):	          
Title:		 	          
Cost center/project no.:          

Reason:
|_| a) The transfer is not based on an invoice that has already been booked.

|_| b) The transfer is based on an invoice that has already been booked:
The issue was recorded on       (date) under HÜL no.       and must be corrected. 
Note: You can ask for the HÜL number at the office.


|_| Option 2: Reimbursement of privately incurred expenses
Credit institution:    	     
IBAN:		 	     
BIC:                                         
Private address:	     



5. Final declaration
I hereby confirm that all information is correct and that the necessary documents have been enclosed:




----------------------------------------       	-----------------------------------------------
Place, date	                		Signature
Stand 20.11.2025
Stand 20.11.2025
